UBND HUYEN HOC MON CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG HOC CO SO Poc lap - Tw do - Hanh phiic
NGUYEN AN KHUONG
S6: 32 /QP-THCS NAK Héc Mén, ngay 04 thang 8 niam 2022
QUYET PINH

V/v phén cong nhiém vu cho cin b, gido vién, nhan vién
trong Hoi dong su pham
Nam hoc: 2022 - 2023

HIEU TRUONG TRUONG THCS NGUYEN AN KHUONG

- Cin cir thong tuw S6: 12/2011/TT-BGDPT ngay 28 thang 3 nam 2011 cua B Gido duc
va dao tao ban hanh Dleu 1€ trudng trung hoc co sd;

- Céan ctr Thong tu s6 28/2009/TT-BGD DT ngay 21 thang 10 ndm 2009 ban hanh quy
dinh vé ché d6 lam vige d6i v6i gido vién phd thong;

- Céan ct Quyet dinh sé 10/QDP-UB ngay 21 thang 3 nim 1994 vé viéc thanh lap truong
THCS Nguyén An Khuong;

- Cin ctr vao tinh hinh thyc té cua don vi; Xét ndng luc va kha ndng cong tac ciia can b,
gido vién, cong nhan vién.

QUYET PINH:

Pi¢u 1: Nay phan cong nhiém vy cho cén b, gido vién, nhan vién trong hoi dong su
pham Truong THCS Nguyén An Khuong nam hoc 2022-2023 (c6 danh sach phén cong
cu thé kém theo).

Piéu 2: Can bd, gido vién, nhan vién trong hoi ddng su pham cin ct vao nhiém vu cu thé
dugc phan cong c6 trach nhiém x4y dung ké hoach hoat dong va thuc hién ké hoach cho
phu hop véi déc thu cong viéc duge giao.

Diéu 3: Céc 6ng (ba) c6 tén tai diéu 1 chju trach nhiém thi hanh quyét dinh nay.
Quyét dinh c6 hiéu lyc ké tir ngay ky.

Noi nhdn:

- PGDPT (dé béo céo);
- Nhu diéu 3 (dé t/h);

- Luu VT.




Danh siach phin cdng nhiém vu cho can b, gido vién, nhan vién trong HDSP
" ~ Nam hoc 2022-2023
(Kem theo Quyét dinh so6: 32/QD-THCS.NAK ngay 04 thdng 8 nam 2022)

STT | Ho tén | Chirc vu Nhiém vu dwgc phin cong Ghi chi

I. Ban Gidm hiéu

Thyc hién nhiém vu va quyen han quy
dinh tai diéu 19 cua diéu 1¢ truong
trung hoc. Chiu trach nhiém truéc cap
trén vé nhitng nhiém vu dwoc quy dinh
cu thé 1a:

a) Chiu trdch nhiém chung, xay
dung t6 chirc bd may; thuc hién Nghi
quyét ciia Hoi doéng nha truong; xay
dung ke hoach nam hoc, ké hoach
phat trién chlen lugc phat trién nha
trudong va t chirc thuc hién ké hoach.
Phu trach cong tac Pang va céc doan
thé cta truong

b) Quan ly cong tac tu tudng trong
CB — GV - NV; cong tac bao vé€ chinh
tri ndi bo; cong tac ké hoach tai chinh;
cong tac thi dua khen thudng, ky luét;
xét duyét két qua danh gia xép loai
hoc sinh, ky x4dc nhdn hoan thanh
chuong trinh

c)Lam chu tich cac hdi dong:
khoa hoc thi dua khen thudng, ky luit,
tuyén sinh, tuyén dung va cic hoi
d6ng tu vén khac.

d)Xir Iy cac cong vian gii dén
truong; duyét cac ké hoach, chuwong
trinh cong tac cda truong; duyét trude
khi ban hanh cac ndi quy, quy ché,
cac quy dinh 4p dung trong nha
truong. Quyét dinh hoc sinh nhap hoc,
thdéi hoc, chuyén di, chuyén dén, ky
trang d4u hoc ba khdi 6 va ky hoc ba
khéi 9. La nguoi phat ngén chinh thirc
cua trudong

e) Phu trach co s& vét chit; lao
dong v¢ sinh; an toan trat tw, PCCC

f) Sinh hoat t6 vin phong,

) SHDC déu tudn (4 khbi)
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1 | Lé Thanh Tam Hiéu trudng

Phy trach chi dao céc to: Toan, KHTN,
Cong nghé, Tin hoc, Thé dug.
Thuc hién nhiém vu va quyén han quy

P. Hiéu

2 | Kim Huynh TAm :
trudng

.



dinh tai diéu 19 cua diéu 1& truong
trung hoc. Cung hi¢u trudng chiu trach
nhi€ém trudc cap trén vé nhitng nhiém
vu dugc quy dinh cu thé 1a:

a) Phu trach, chi dao, quan ly:
Céac hoat dong day va hoc; Thay mit
Hiéu truéng didu hanh cac hoat dong
cua truong khi duge y quyen

b) Phu trich cong tac bdi dudng
HSG cép huyén, Thanh pho cac hoi
thi cdp Thanh phd, Qudc gia, Qudc té,
Nghién ctru khoa hoc, STEM. Quén ly
chi dao céc phong thuc hanh, Poan -
Doi

¢) Theo doi cdc 16p ning khiéu,
phd bién cac hi thi chuyén mon, bao
c4o théng ké.

d) Lam phé chi tich cac hoi ddng:
khoa hoc thi dua khen thudng, ky luat,
tuyen sinh, tuyén dung va céc hoi dong
tu van khéc.

e) Xay dung céac ké hoach, béo céo
vé hoat dong day do minh quan ly;
kiém tra noi bo trudong hoc, kiém tra
hoat dong gidng day gido vién; ky hoc
ba khéi 8, duyét sd chu nhiém khéi 8,
9.

f) Xép TKB; kiém dinh chét lugng
gido duc

g) Thuc hién mot sé nhiém wvu
khic theo sy phan cong cta Hiéu
trudng.

h) Sinh hoat t6 Vian phong va tham
gia gidng day bo mon Toéan (9A8)

Chung My Quyén

trudng

Hiéu

Phu triach chi dao cac td: Ngir vin,
Lich si-Dia ly, GDCD, Tiéng Anh,
Ngh¢ thuat, Van phong,

Thuc hién nhiém vu va quyen han quy
dinh tai diéu 19 coa didu 1€ truong
trung hoc. Cung hi¢u truong chiu trach
nhiém truéc cap trén vé nhitng nhiém
vu duoc quy dinh cu thé 1a:

a) Phu trach, chi dao, quan ly:
Cong tac ban trt; Tu van hoc duong,
GDDP, hoat dong NGLL, KNS; huéng
nghiép - day nghé; trién khai cac hoi
thi vé phong trao, TDTT; cong tic pho
bién va GDPL; cong tac thu vién ; ; thiét
bi, y té, hoc vu, cong tac bdi duong
gi4o vién, ky HB khodi 6, 7 va duyét so
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CN khéi 6, 7. Thay mit Hiéu truéng
didu hanh cac hoat dong cla truong
khi dugc iy quyén

b) Theo doi va ky SDB

¢) Lam pho chu tich cac hoi ddng:
khoa hoc thi dua khen thudéng, ky luét,
tuyén sinh, tuyén dung va cac hoi déng
tu van khéc.

d) Kiém tra ndi bd truong hoc,
kiém tra hoat dong giang day gido
vién, xay dung céc ké hoach, béo cdo
vé hoat dong day do minh quan ly;
Duyét phu tréi

¢) Thuc hién mot sb nhiém wvu
khac theo sy phan cong cua Hi¢u
trudng.

f) Sinh hoat t6 vin phong va tham
gia giang day bd mon Vian (9A5)

II. Giao Vién

>
5 | Db Quang Huy Day Toéan (8A1, 8A3, 9A2, 9A3) TR
:UNG |
A 5 x Day Toan (6A1, 6A8, 612, 9A5), fEN
6 | Tran Thi Thanh Xuan CN 9AS Jii\
7 | Mai Anh Lé Day Toan (6A2, 6A6, 7A3, 7™1) <
8 | Trén Thanh Tam Day Toan (7A4, 7AS, 7A7, 9A6)
9 | Nguyén Thi Ngoc Trinh TTCD Day Toan (6A5, 6A7, 6™1, 8A4, 8A6)
10 [ L& Vuong Tuan Day Toén (8AS, 9A1, 9A4), CN 9A4
x ol 3 Day Toan (6A4, 7A1, 7™2), CN 6A4,
11 [ Nguyén Thi Kim Cuac Day TN 6A4
x - Day Toén (6A3, 7A2, 7A6, 7TA8)
12 | Nguyén Ngoc Hai v Day TN 7A8
2 an

Day KHTN (7A2 ,7A4, 7A8),
Day Ly (8™H1, 87H2), CN 7A8
Day Ly (6A3, 6A4, TAS, 7TH2),

15 | Trin Thi Minh Hiéu TTCD

16 | Duong Thi Ngoc Hué

CN 72
A " Day Ly (8A3, 9A1, 9A6, 9A7, 9AS,
17 | HO6 Trung Nguyén 9T'Hy1 ng2) CN 8A3
19 |HtaLé Ding Quang ]é)zz)Ly (8A1, 8A2, 8A4, 8AS, 8A6, Thinh giang

Day KHTN (7A1, 7A7, 7™1), Héa
(9A2, 9A8, 9TH2), CN 7A1

i Day Hoéa (8A1, 8A3, 8A5, 8A7, 8TH]
S| Ve Db T hang 9A1, 9A3, 9A5), CN 8Al

22 | Poan Dinh Luan Day Hoa (8A2, 8A4, 8A6, 8TH2 9A4,
4

20 | P4 Thi Qué Loan




9A6,, 9A7, 9TH]), CN 8TH
) . Day Sinh (8A1, 8A2, 8A3, 8A4, 8AS,

44 | Digo Thanh Eing 8A7, 8TH2, 9A4, 9AS5, 9TH])

N TPCM | Day KHIN (6A1, 6A2, 611),
44 | L Tin Thgnt (KHTN) | Day Sinh (8A6, 8"™1),CN 8A6

At , Day KHTN (6A5, 6A6, 6112),
45 1 X0 UnLag g Day Sinh (9A6, 9A7, 9A8, 9TH2)
26 | Lé Nhéat Phudc Sinh Day KHTN (6A7, 6A8) Thinh gidng
27 | L& Trung Chanh Day Sinh (9A1, 9A2, 9A3 Thinh giang

e ; Day Tin (7A1, 7A2, 7A3, 7A4, 7AS,
¥ | b Thugn 7TH) 8A1, 8A3, 8AS, 8A6, 8A7)
g PR Day Tin (6A4, 6A5, 6A6, 6A7, 6AS,
30 | Nguyén Thanh Thay Diém 6TH1, 7AS. TA6. TA7. TTH1)
T ot Day Tin (8A2, 8A4, 8711, 8712, 9A1,
S L i VI BTCD 1943 945, 9A6, 9THI), CN 9A1
32 | Lé Nguyén Linh Son TTCM | Day Cong nghé ca khbi 8
33 | Nguyén Thanh Danh Day Cong nghé ca khéi 7
§ : Day Cong nghé (6A1, 6AS, 6A6, 6A7,
34 | Nguy&n Thi Méng Kidu 6A8, 6TH2, 9AS, 9A6, 9A7, 9AS,
9TH]), CN 6A8, Day TN (6A6, 6A8)
Day Cong nghé¢ (6A2, 6A3, 6A4,
35 | Huynh Thi NguyétMinh | PCTCD |6TH1,9A1, 9A2, 9A3, 9A4, 9™H2) CN
6A2, Day TN 6A2
TR Day TD (7A1, 7A3, 7A5, 7A6, 711,
36 | Pham Pha Hao TICM | o4 ‘843, ga5. 871)
i = Day TD (6A3, 6A4, 6A7, 6A8, 6172,
47 .| NEmsILNEpe Lisny 9A2, 9A4, 9A6, 9A7, 9THD)
, Day TD ( 6A1, 6A2, 6AS, 6A6, 611,
AP 1| e Zrpug Thiy 7A2, 7A4, TAT, TA8, 7T12)
y TH
30 | D el Pinboni Day TD (8A2, 8A4, BAG, BAT, 8772, i
9TH|
‘ Day Vin (7A1, 9A3, 9A6)
Sl | T N B CN 9A3, Day GDPP 7A1
AR Day Van (6A4, 6A7, A8, 9A8),
42 | Nguyén Thi Hué TPCM Day GDDP (6A4, 6A8)
irEig Day Vin (7A6, 7A7, 9A1), CN 7A7,
40"~ Ty Thanh Ban Day GDBP (7A6, 7A8, 7M2)
44 | Pham Thi Thanh Nhung CTCD | Day Van (7772, 9A2, 9A4), CN 9A2
45 | Tran Thi Anh Pao Day Van (7A5, 7A8, 8A1, 8A4, 8A7)
X = TH| QTH
46 | Trdn Vin Déu TrB TTND g§y9¥§§ (A3, 6751, 9°72),
gt avd : Day Van (6A1, 7A2, 7A3), CN 6Al,
47 | Nguyén Thi Mong Tuyén TTCD Day GDDP (6A1, 6A5)
48 | Neuyén Minh Nhut TKHD | Day Van (6A2, 6A3, 8'81), CN 8THI,
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Day GDDP 6A3

49

Vii Thiy Linh

Day Vin (6A6, 6TH2, 8A6, 8TH2),
CN 6TH2

50

Lé Thi Lam

Day Vin (7A4, 8A2, 8A3, 8A5), CN
8AS

61

Lé& Thi Bé Hing

52 | Nguy@n Thinh Chinh 15 e TI(\I e ol ,&39:632,2’7)
NG I ne ?[g,’l;;ifglg) Anh (8AL, 8A3, 8AS, 8A6,
Day Tiéng Anh (6A4, 6A7, 6TH1,
54 | Luc Tiéu Hoang Linh 2%161)) CN 6™1, Day TN (6A1, 6A7,
55 | Duong Thuy Ngén ?gf?ﬁgﬁ‘ﬁi gt:‘yl’TLA;szAg’ 7L,
56 |Dao Nguyén Ngoc Phuc gra}{yl ;l: i(e;rll\%&nh& (32133[.?: 2}&‘?2—}337’
57 | Nguy&n Thij Kim Phuong lg)g)’ﬂcé;g;‘:‘;h (6A1, 6A6, 6A8, 9Al,
[ e oo [ R T
N R A e

Day St (7A1, 7A3, 7A4, 7A6, 7TAS,
7TH], 7TH2, 9A1, 9AS, 9AS, 9THI,
9TH2), CN 7A3,

Day GDDP (6A2, 6A6, 6™2, 7A2,
7A3)

62

Vuong Thanh Loan

Day Sir (6A1, 6A3, 6A5, 6A7, 611,
7A2, 7AS, TA7), CN 7AS,
Day GDDP ( 6A7, 6™H1, 7A5, 7A7)

63

Trinh Hoai Thu

Day Str (6A2, 6A4, 6A6, 6A8, 6TH2,
8A2, 8TH] 8THD) CN 8A2

1, 82, 9A1,

66 | Nguyen Thj Kim Loan TTCD |43 9A5,9A7, 9TH]), CN 9A7
Day Dia (6A3, 6A4, 6A5, 6AG, 8AL T s

66 |TTu 8A2, 8A3, 8A4, 8AS, 8AG, 8A7) Thinh giang
67 | Pham Thj Qujnh Nhur Ho san

; " Day Dia (6A1, 6A7, 6A8, 61, 7AL
68 | Nguyen Ngoc Diem 7A2, 7A3, 7A4, TAS, A6, TA7, TH1)

] Day GDCD (7A4, 7AS, TAG, TAT.
69 | Nguy&n Thi Kim Thoa TTCM | 7A8, 7M1, 7TH2, 9A2, 9A4, 9A6, 9AS,

9TH]), CN 9TH]
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70

Nguyén Thi Kim Oanh

Day GDCD (6A1, 6A2, 6A3, 6A4,
6A5, 6™1, 6™2, 9A1, 9A3, 9A7,
9TH2), Tu vin TLHD

71

Nguyén Hoai Phuong

¢ .48

Day GDCD (7A1, 7A2, 7A3)

Phu trach vé linh vuc D6i TNTP
HCM, tham gia gido duc dao dirc hoc
sinh; xay dung ké hoach va thuc hién
cac phong trao VH - VN, TDTT; thi
dua ctia Lién ddi theo huéng din cia
cép trén, t6 chirc huéng dan, tap dugt
cho hoc sinh va anh Phuy trach doi vé
k¥ ning d6i vién; truc tiép chi dao
Lién doi; td chtc sinh hoat Lién di,
bao cdo thang cta Lién doi, td chirc
cac hoat dong ngoai khod, phong trao
cho hoc sinh.

72

Nguyén Nhu Thuy

Day GDCD (6A6, 6A7, 6A8, ca khbi
8)

Thinh gidng

73

Nguyén Kim Thoa

TTCM

Day Nhac ( ca khoi 7, 9A1, 9A2, 9A4,
9A6, 911, 9TH)

74

DPéng Ngoc Kim Anh

TTCD

Day Nhac (6A2, 6A4, 6A6, 6A8, G 8
612, ca khoi 8), CN 6A6

75

Chung M§ Anh

Day Nhac (6A1, 6A3, 6A5, 6A7, 9A3,
9AS5, 9A7, 9A8)

Thinh giang

76

Nguyén Thi Qué Trinh

Day MT (ca khoi 6, 8A2, 8A4, 8A6,
8TH1), CN 6A7

77

Vo Thi Ai

Day MT (ca khoi 7, 8A1, 8A3, 8AS,
8A7, 8™2), CN 7A2

II1. Cong nhan Vién

78

Nguyén Thuy Bao Ngoc

Ké toan

Phu trach ché d, chinh sich tién
lrong cua CB-CNV

49

P Thi Nhu Ngoc

Thu quy

Thu tién hoc sinh, phét tién cho CB-
GV CNV, thu chi cac hoat dong

80

Huynh Thi Thu Vén

Y Té

Phu trach y té hoc duong, v€ sinh an
toan thuc pham

81

Nguyén Vin Lity

Van thu
Hoc vu

Phu tr‘éch vin thu di, dén,’ cép phat
Vin bang. Quan ly hoc ba, s6 Péang bg,
soan thao cac van ban hanh chinh.

81

Lé Trung Ngan

Thiét bi

Ra soét, sip xép tat ca cac thiét bi, do
dung day hoc hién c6. Theo ddi muon
d6 ding day hoc, thyc hanh thi nghiém
Ly — Hoa —Sinh. Tham muu mua sim
trang thiét bi phuc vu day va hoc. Béo
c4o theo yéu cau PGD

&3

Lé Minh Tri

CNTT

Quan tri mang, nhdp hoc sinh, quan ly
IMIS, PMIS ....

84

Nguyén Tran Thao Ly

Thu vién

Phu trach thu vién

&5

Nguyén Hoang Giang

Giam thi

Kiém dién tinh hinh hing ngay cta hoc
sinh, theo ddi né nép cua hoc sinh
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86

Hoang Viét Hai

Gidm thi

Kiém dién tinh hinh hing ngay ciia hoc
sinh, theo d6i n€ nép cia hoc sinh

87

Nham Vinh Minh

Bao vé

Bao v¢ CSVC, an ninh trdt ty trudong
ngay tir 6g sang dén 18¢g

88

Nguyén Minh Trang

Bao vé

Bao vé CSVC, an ninh trat tu trudng
(theo ca lam viéc)

&9

V6 Thanh Dang

Bao vé

Bao v¢ CSVC, an ninh trat ty trudng
ngady tur 6g sang dén 18¢g

90

Lé bong Ha

Béo vé

Bao vé CSVC, an ninh trat tu trudong
dém tir 18g d€n 6g sang hom sau

91

Nguyén Tan Nhut

Bao vé

Béo vé¢ CSVC, an ninh trat tu truong
(theo ca lam viéc)

92

Podng Thi Hoi

Phuc vu

Phu trach vé sinh trudc va sau mdi
budi hoc dam bao cho cac phong hoc,
hanh lang, ciu thang, nha v¢ sinh,
khuon vién trudng ludn sach sé.

93

Nguyén Thi Thu Clic

Phuc vu

Phu trach vé sinh trude va sau moi
budi hoc dam bao cho cac phong hoc,
hanh lang, ciu thang, nha v¢ sinh,
khuon vién truong ludn sach sé.

94

Tran Thi Huyén Sir

Phuc vu

Phu trach vé sinh trudc va sau moi
budi hoc dam béao cho cac phong hoc,
hanh lang, ciu thang, nha vé sinh,
khuon vién trudng ludn sach sé.

95

Tréin Thj Lé Hang

Phuc vu

Phu trach vé sinh trudc va sau mdi
budi hoc dam bao cho cac phong hoc,
hanh lang, cu thang, nha v¢ sinh,
khuon vién trudng ludn sach sé.

96

Nguyén Thi Pep

Phuc vu

Phu trach vé sinh trude va sau moi
bubi hoc dam bao cho cac phong hoc,
hanh lang, clu thang, nha v¢ sinh,
khuon vién truong ludn sach sé.




